SISTERS OF ST. JOSEPH OF ROCHESTER

MINISTRY FOUNDATION

CONTACT
Sr. Constance Bickford, SSJ


Phone: 607-377-7283


150 French Road





Rochester, New York 14618

E-mail: cbickford@ssjrochester.org
PURPOSE
To work for the alleviation of the conditions which cause ignorance, poverty and 
oppression; to search for ways to foster justice and mercy. 

TYPE OF ORGANIZATION

Private Foundation

PRIMARY FUNDING INTERESTS
Nonprofit organizations involved in programs and 
projects reflecting the heritage and values of the Sisters of St. Joseph of Rochester found in their Mission and Vision Statements. (See enclosed.)                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      

TYPES OF SUPPORT
Projects aligned with the designated purpose of the Foundation.
ELIGIBILITY CRITERIA
The applying ministry must:

· Be in alignment with the mission and charism of the Sisters of St. Joseph of Rochester
· Be a 501(c)(3) organization
Should neither of these conditions exist, the chair of the committee may present the applicant to be formally endorsed by the SSJ Leadership Team.
Restrictions  
This foundation does not give grants to individuals, for loans, employee matching gifts, or endowments. 
APPLICATION PROCEDURES
Application: 


Submit upon acceptance of project
Form of Funding Request: 
Original and 4 hard copies of application form

Time to Submit:  

By November 1

Board/Committee:  

Decision: January 2024 Meeting
Final Notification:  

February 2024
SISTERS OF ST. JOSEPH OF ROCHESTER

MINISTRY FOUNDATION

Grant Application Instructions:
Please submit a concise proposal, using 12 pt. font and no more than 4 pages.
A complete application contains the following information:

1. A brief description of the organization and its mission.  
2. A brief description of the proposed program/project and an explanation of its consistency with the mission and charism of the Sisters of St. Joseph of Rochester.

3. The specific need being met by this program/project.
4. The program/project’s anticipated measurable outcomes, and a description of how those outcomes will be assessed.

5. A list of the organizations with which there will be collaboration for this program/project and any other community involvement and sources of outside funding for the organization.
6. A description of the author’s relationship to the organization and the length of involvement with the organization.

7. The total cost of the project, other sources of funding for the project and how the amount requested from the Ministry Foundation will be used.

8. A list of previous funding from the Ministry Foundation Board over the last three years.

Criteria Used for Proposal Review

To be eligible for Ministry Foundation funds, a project must satisfy all of the following:

· This project/initiative is consistent with the mission and charism of the Sisters of St. Joseph as found in their Mission and Vision Statements. (See enclosed.)

· This initiative is consistent with the purpose of the Foundation.
· This initiative evidences collaboration with other organizations and groups.
SISTERS OF ST. JOSEPH OF ROCHESTER

MINISTRY FOUNDATION APPLICATION  2023-2024
COVER SHEET

ORGANIZATION INFORMATION
Application Organization: 











Executive Director:           










Address:

          











City, State, Zip:
          










Phone: 


 E-mail: 



 For Whom? 




Contact Person:




 
 Title: 





~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~  ~   ~   ~   ~  ~   ~   ~   ~
PROJECT/PROGRAM INFORMATION

Proposed Program/Project: 











Is this a new program/project? 

 yes      

 no

Amount of request from Ministry Foundation: 



 N.B.  Maximum application is $10,000
Total budget of Proposed Program/Project:    









Total budget of Applicant Organization:           








Tax ID Number [501(c)(3)] for Organization:    









    ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~  ~   ~   ~   ~  ~   ~   ~   ~    
REQUIRED ATTACHMENTS
1. Application narrative (no more than four pages)
2. Proposed Budget for program/project (see sample form).

3. A current income and expense budget, the most recent fiscal year-end financial reports.  

4. List of the organization’s board members and key person(s) carrying out the project with a brief description of their qualifications.

5. A copy of the letter certifying the organization’s 501(c)(3) status.  If your agency is outside the United States, please provide comparable verification OR a letter from your U.S. fiscal agent including its Tax ID Number.  A single copy is sufficient.

6. Name, address, and phone number of the organization’s fiscal agent (board president or chief officer) with a letter of support from that person.

NOTE: A complete application includes this cover sheet and all required attachments listed above.
~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~   ~  ~   ~   ~   ~  ~   ~   ~   ~
REQUIRED SIGNATURE

Application Organization












Authorized Representative’s Signature:








Type name and position/title:









Date: 





Submit an original application and 4 hard copies to:
Sisters of St. Joseph of Rochester Ministry Foundation







Sr. Constance Bickford, SSJ

(Note that a single copy of #3 and #5

150 French Road

is sufficient.)




Rochester, NY  14618

DEADLINE:  Application due on November 1, 2023.

Sisters of St. Joseph of Rochester Ministry Foundation

REPORT for a Grant received February 2023
Due Date:  November 1, 2023
Grantee: ______________________________________________________________________

Phone:
______________________________________    
Email: ________________________
Program/Project/Title
____________________________________________________________
Grant Award:
_________________________      
Date Received: _______________________
Print/type Name and Title of Person Completing Report
Signature and Date

Please return by November 1, 2023


Sisters of St. Joseph Ministry Foundation Board




Sr. Constance Bickford, SSJ




150 French Rd.




Rochester, NY 14618


1.  Briefly describe how the grant was utilized.  List the program/project goals with specific  

     measurable objectives and accomplishments.

2.  Was this the original purpose of the grant, or an amended usage?

     __________ original purpose      __________ amended use (If amended use, please describe)

3.  Describe any unanticipated benefits or problems

4.  Have there been any delays in the implementation (changes in staff responsible for overseeing and/or delivering the program, organizational restructuring, organization’s       re-location, etc.)?

5.  Give a brief statement of the use of the funds; include the number of persons served and/or   

     commodities purchased.

6.  Will your organization apply to the Ministry Foundation in the future? ______Yes ______ No

APPLICANT ORGANIZATION 







PROJECT 









*Please adapt the categories as necessary.

	PROGRAM/PROJECT

BUDGET ITEMS
	PROJECTED

BUDGET
	MINISTRY FOUNDATION GRANT
	
	

	EXPENSES

1. Salaries (provide detail)

2. Benefits/Taxes
	
	
	
	

	TOTAL SALARY EXPENSE
	
	
	
	

	3. Direct Client Services

4. Consultant/Professional

    Fees

5. Administrative Support

6. Development Costs

7. Equipment

8. Rent/Utilities

9. Travel

10. Other (Specify)


	
	
	
	

	TOTAL NON-SALARY

EXPENSE
	
	
	
	

	TOTAL SALARY AND 

 NON-SALARY EXPENSES
	
	
	
	

	
	
	
	AMOUNT

COMMITTED
	AMOUNT

PENDING

	REVENUE

1. Contributions

2. Foundations

3. Corporations

4. Fundraising (events)

5. Government

6. United Way

7. Program Service Fees

8. In-kind support

9. other (specify)


	
	
	
	

	TOTAL REVENUE
	
	
	
	


SISTERS OF ST. JOSEPH OF ROCHESTER

MINISTRY FOUNDATION

APPLICATION CHECKLIST:

Original and four copies, each set in the following order: 

_______
Cover Sheet

_______
List of Board Members (if applicable)
_______
Letter of Endorsement from Board Chair (if applicable)
_______
 Grant Report if your organization received a grant in February 2023.

_______
Grant Application (limit 4 pages)

_______
Budget Sheet for this Project

A single copy of:


_______ 
Most Recent Financial Report

_______
501 (c)(3) verification
PLEASE KEEP GRANT REPORT TO THIS PAGE





SAMPLE    FORM








